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ACA Implementation Fund 
Budget Narrative Template

	An important component of the submission process is the preparation of a detailed budget narrative. Your best judgment should be used when projecting program expenses. 
You should:

· Complete the Identifying Information below this block of instructions.

· Complete all Categories and Sub-categories in the table shown below and explain — thoroughly and in as much detail as possible — how the funds for this line item will be spent and how the amount was determined.

· Save your final Budget Narrative in Word format (no hard copy materials will be accepted as part of your submission).

NOTES:

· If any of the Categories (e.g. Personnel, Other Direct Costs) or Sub-categories (e.g. Other Staff, Travel, Consultants) are not included in your budget, you may delete them from the table.  




Identifying Information
Project Title:  

Legal Name of Applicant Organization:  
	Category
	Narrative

	Personnel: list each position and name of individual under the appropriate sub-category, along with base annual salary, FTE (full-time equivalency or percentage of effort), amount requested from the Fund, and a detailed description of their planned activities related to the project.

	Project Director
	

	Project Staff
	

	Administrative Staff
	

	Other
	

	
	


	Category
	Narrative

	Other Direct Costs: for each category, list the components by item and amount. For Project Space, provide the basis used to calculate the amount requested.

	Office Operations
	

	Surveys
	

	Communications/

Marketing
	

	Travel
	

	Meeting Expenses
	

	Equipment
	

	Project Space
	

	Other
	

	
	

	Purchased Services:  you must include a Contract Budget, if applicable, for any contracts that are a part of your proposed project.  Either submit an existing contract budget or use this spreadsheet.

	Consultants
	

	Contracts 
	

	
	

	Other:  

	Lobbying: list the activities you would undertake.  Specifically identify grassroots lobbying activities.  
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